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5.4 - INMATE MOVEMENT – INTERNAL (Revised 01-10-14) 
 
POLICY: 
 
It is the policy of the Department of Detention (DOD) to establish a procedure which will govern internal inmate 
movement upon the grounds and within the facilities to ensure proper control of individual or group inmate movement. 
 
AUTHORITY: F.S. Chapter 985; FMJS Chapter 5; ACA 4-ALDF Chapter 2A 
 
DEFINITIONS: 
 
Restricted Movement: The condition during which most inmate movement ceases. Inmates are secured in their 
assigned housing areas at the time restricted movement is instituted. The inmate work force is excluded from this 
condition except when an emergency facility lockdown goes into effect. Restricted movement hours will be determined 
by the applicable facility commander. 
 
Special Management Inmate: Any inmate who presents either a threat to themselves, staff, other inmates, or to 
the safety and security of the detention facility; or, who requires additional management due to the nature of the 
inmate’s charges, the inmate’s physical characteristics, or the inmate’s notoriety (i.e., high profile case, law 
enforcement, etc). These inmates will be classified with one of the following inmate classification designations: 
 

• Administrative Segregation 
• Disciplinary Segregation 
• Protective Custody 
• Child Offender 
• Mental Health Segregation Units  
• Inmates on suicide watch (on close or continuous observation) 
• Juveniles 
• Any other inmate identified by the facility commander or designee as requiring additional security during 

movement. 
 
Special Management - Dangerous/High Profile Inmate: An inmate who is classified as a Special Management 
Inmate and requiring special security measures including but not limited to: 
 

 Sufficient number of deputies during escort; 
 Handcuffs, leg irons and / or electronic controlling devices; 
 The possibility of a full jail lockdown. The determination that a full jail lockdown is needed will be made on a 

case-by-case basis by a shift commander or higher authority. 
 
Juvenile: An individual under the age of eighteen (18). 
 
PROCEDURE: 
 
A. General Guidelines for Inmate Movement: 
 

1. Movement is a security function to be performed by certified/sworn staff members unless as otherwise 
provided herein.  

 
2. Inmates will not be moved during facility lockdown, except in an emergency situation authorized by the facility 

commander, or when an inmate is assigned a work detail. 
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3. Counts of inmates moved in groups will be conducted before and after movement. 
 

4. Handcuffs will be applied behind the back unless prohibited by physical limitations. 
 
5. Staff will position themselves to the left and to the rear of the inmate(s) being escorted.  
 
6. Inmates are not permitted to talk during movement. 
 
7. Contact between inmates during movement is prohibited. 

 
8. Males and females will be moved separately. 
 
9. Special Management inmates will only be moved / transported with other Special Management inmates who 

have the same classification designation (i.e., juveniles with other juveniles, child offenders with other child 
offenders). Refer to the definition of Special Management for a list of the different Classification designations.  

 
10. Juveniles and adults will be housed separately from one another to prohibit juveniles from having sight and 

sound contact with incarcerated adults, including inmate workers.  Separation of juveniles from adults shall 
permit no more than haphazard or accidental contact. 

 
11. Inmate movement will be recorded in the housing / control room’s daily log and the sending / receiving area’s 

daily log. 
 

12. General population inmates will remain under constant supervision, while in the facility. 
 

13. Deputies assigned to inmate movement will be aware of all inmates classified as “keep separate” to prevent 
contact. 

 
14. All inmates will be patted down / frisk searched prior to leaving the housing unit, upon returning to the housing 

unit, and any other time in which inmates are moved from one location to another. 
 
15. Inmates will be strip searched upon returning from court, interviews, non-barrier visits, work details, or any 

outside location where the inmate comes in contact with the public (i.e., doctor, dentist, etc.), in accordance 
with the procedures set forth in SOP titled “Inmate / Facility Searches and Disposition of Contraband.” 

 
16. Inmates being escorted are ONLY allowed to have in their possession items needed at their destination (i.e., 

court, school, programs, etc.).  Radios are not permitted outside inmate housing areas. 
 
B. Movement Cards: 
 

1. Inmate movement cards will remain in the possession of the authorized staff member until such time as they 
transfer custody of the inmate(s) to another authorized staff member. 

 
2. Staff moving inmates will ensure the photo on the inmate movement card matches the face of the inmate 

being escorted. 
 

3. Staff will verify that they have the same number of inmate movement cards as number of inmates. 
 

4. Inmate movement cards will be updated whenever an inmate’s appearance changes (i.e., hair length, beard, 
moustache, scars, etc). 

 
C. Monitoring Movement: All authorized staff will monitor inmate movement to include, but not be limited to: 

 
 

 
 
 

 

 court appearances  recreation 
 sick call  visitation 
 programs  attorney / bondsperson interviews 
 religious services  work details 
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Note: Detention Technicians will monitor all inmate movement, but not participate in the physical movement 
of inmates. 
 
D. Inmate Attire During Movement: 
 

1. Inmates exiting the housing unit to be transported to activities other than court or recreation (i.e., work, 
medical, visitation, programs, etc.) will ONLY wear the official BSO / DOD inmate uniform. ONLY items 
classified as undergarments are permitted underneath the uniform during movement (only white undershirts 
are allowed). Inmate uniforms will not be worn backwards, inside out, or in a manner which exposes their 
undergarments or private areas. 

 
2. Inmates attending recreation will wear their uniform or gym shorts, white undershirt, and sneakers or Zorries 

(shower slides). Sweaters or sweatshirts are prohibited unless authorized by the facility commander or 
designee. 

 
3. Inmates scheduled to appear in court for reasons other than a jury trial will dress in an official BSO / DOD 

inmate uniform.  
 
4. Inmates participating in a jury trial will be allowed to wear personal clothing such as suits, dresses, shirts, ties, 

dress shoes, etc. 
 
E. Special Management Movement: 
 

1. Inmates classified as Special Management will be moved separately from general population, but may be 
moved together as a group.  Special Management inmates may be moved with general population inmates 
only during emergency situations and only after taking all necessary safety precautions. 

 
2. Special Management inmates will be moved by following the same procedures as inmates in general 

population, unless security concerns dictate otherwise. 
 

3. Handcuffs will be applied behind the back, unless prohibited by physical limitations. Deputies may use leg 
irons based on the demeanor of the inmate. 

 
4. Two deputies must be present during the application of handcuffs and / or leg irons unless the inmate is 

restrained with handcuffs behind their back while still in their individual cell.  This procedure can be completed 
by one deputy having the inmate back up to the food slot in their cell where applicable. Leg irons can be 
applied by having the inmate kneel on their bunk facing the wall. 

 
5. The ratios for moving special management inmates will be determined by the facility commanders. 

 
F. Special Management – Dangerous / High Profile Inmate: 
 

1. Prior to the movement of a Dangerous / High Profile Inmate, the decision of a partial lockdown or a full jail 
lockdown will be determined by the shift commander, or OIC, on a case-by-case basis. 

 
2. These inmates will be handcuffed behind the back and leg irons will be utilized to ensure security and safety. If 

the inmate has physical limitations, an alternative arrangement will be made to ensure security and safety 
issues are met. 

 
3. In addition, if security issues warrant, electronic controlling devices will be utilized for additional control. (See 

SOP titled “Electronic Controlling Devices”) 
 

4. At a minimum, two (2) deputies must be present during the application of handcuffs and leg irons. When 
applicable, this procedure can be completed by one deputy having the inmate back up to the food slot in their 
cell.  Leg irons can be applied by having the inmate kneel on their bunk facing the wall. 
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5. Radio communications will be maintained with master control or any additional parties deemed necessary by 
the shift commander, or OIC. 

 
6. The route of movement and the staff to inmate ratio will be determined by the shift commander or OIC, and 

communicated only to those needing to know. 
 
 

7. If used, electronic controlling devices will remain on the inmate until the inmate is returned to their cell, unless 
prior removal is authorized by the shift commander, or OIC. 

 
8. If a loss of control or a breach of security occurs or appears imminent, the move will be terminated and the 

inmate will be returned to their cell. 
 
G. Inmate Restraints for Court Activities: 
 

1. Inmates, who are being escorted from court holding cells to courtrooms, will be individually restrained in 
handcuffs and waist chains. Individual judges may increase the inmate restraint requirements for their 
courtroom (i.e., handcuffs, waist chains, and shackles).   

 
2. Inmates with physical limitations will be escorted with restraints, as appropriate for their medical condition. 
 
3. Inmates designated by the Department of Detention to be a Special Management, Dangerous, High Risk, or 

High Profile inmate will be escorted for Court Activities with handcuffs, shackles, and waist chains.  
  
H. Juvenile Movement: 
 

1. Juveniles and adults will be moved separately from one another to permit no more than haphazard or 
accidental sight or sound contact. Juveniles who are transferred to the adult court jurisdiction on criminal 
felony charges are considered adults.   

 
2. Juveniles will be moved separately from all adult inmates except when an emergency situation occurs 

requiring the evacuation of an area or facility housing both. However, every effort will be made during any 
emergency situation to keep juveniles separate from adults until normal operations can resume. 

 
3. Handcuffs will be applied behind the back during movement, unless prohibited by physical limitations. 
 
4. Movement deputies will be made aware of all juvenile inmates classified as “keep separate” to prevent contact. 
 
5. All juveniles will be patted down / frisk searched prior to leaving the housing unit, upon returning to the housing 

unit, and any other time in which a juvenile is moved from one location to another. 
 
6. Juveniles will be strip searched upon returning from court, interviews, non-barrier visits, work details, or any 

outside location where the juvenile comes in contact with the public (i.e., doctor, dentist, etc.), in accordance 
with the procedures set forth in SOP titled “Inmate / Facility Searches and Disposition of Contraband.” 

 
I. Elevator Movement (where applicable): 
 

1. Inmate movement takes priority over normal elevator use. Staff not supervising the movement have the option 
of remaining on the elevator or exiting. Staff will stand in the front of the elevator for easy exit and to allow 
deputies to monitor their safety. 

 
2. When moving inmates on elevators, staff will: 
 

a. Be aware of the posted weight limit; 
b. Not exceed occupancy limit; 
c. Stand next to the elevator control panel in order to observe the entire elevator to ensure security and 

control is maintained. 
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J. Group Inmate Movement: 
 

1. Lists of inmates to be moved as a group will be distributed to all applicable deputies / areas. 
 

2. Each facility commander will determine the maximum number of inmates to be transported during group 
inmate movement at their facility.  

 
3. Counts of inmates moved will be conducted before and after movement. 

 
4. Group inmate movement will be controlled by close supervision and portable radios. 
 
5. The most direct route available will be used to ensure security and promptness. 

 
6. Inmates will be handcuffed behind the back, unless prohibited by physical limitations, and instructed to walk in 

a single file line.  Depending on group size, inmates may be handcuffed side to side and instructed to walk two 
by two.  

 
7. Inmates will be instructed to walk on the right side of all corridors and hallways. 

 
8. Staff will position themselves to the left rear of the line of inmates being escorted. 

 
9. When two deputies are escorting a group of inmates, one deputy will be positioned at the front of the line and 

the other deputy at the end of the line. 
 

K. Inmate Worker Movement: 
 

1. Red Band Inmate Workers will be escorted by deputies to and from their destination, and will remain within 
sight and sound of security staff while at their work location. 

 
2. White Band Inmate Workers will be escorted to and from job assignments.  
  

a. When a white band inmate worker is assigned to work within the secure confines of a facility, the inmate 
worker is permitted to be out of sight and sound for up to, but not longer than (30) minutes.  The staff 
supervising the inmate worker must visually determine the work progress and location of the inmate, at 
least once every (30) minutes. 

 
b. When a white band inmate worker is assigned to work outside the secure confines of a facility, the 

assigned staff member will visually inspect the inmate worker every fifteen (15) minutes. The staff 
supervising the inmate worker must visually determine the work progress and location of the inmate, at 
least once every (15) minutes. 

 
3. The movement of inmate workers to and from work assignments will be scheduled so as not to interfere with 

other inmate movement. 
 

4. Inmate workers can be identified by work assignment rosters, movement cards, and band colors. 
 
 NOTE: For additional information on Inmate Worker’s, refer to the SOP titled “Inmate Work Programs.” 
 
 
AUDITS:  Audits shall be conducted at least annually in accordance with the Internal Audit Schedule. 
 

 


